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(Click on the department to  

Connect to them) 

16 

https://www.ufs.ac.za/ctl/home-page/focus-areas/high-impact-practices-academic-advising
https://www.ufs.ac.za/ctl/home-page/focus-areas/focus-areas
https://www.ufs.ac.za/supportservices/departments/student-affairs-home
https://www.ufs.ac.za/supportservices/departments/student-counselling-development-home/general/contact-us
https://www.ufs.ac.za/supportservices/departments/ufs-marketing-home
https://www.ufs.ac.za/templates/faculty-list
https://learn.ufs.ac.za/webapps/blackboard/content/listContentEditable.jsp?content_id=_687019_1&course_id=_15495_1
https://www.ufs.ac.za/supportservices/departments/student-academic-services-university-of-the-free-state-ufs-home
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 Help your students 

get registered 

 Share department /

faculty contact de-

tails  

 Inform students on 

student support     

services available 

 Share valuable 

exam tips with 

your students 

 Remind students 

to start lifeplan for 

the next year 

 Refer transfer  

students to       

advisors 

 

 Refer students to 

the general rules 

 Encourage reflec-

tion and tracking of 

goals 

 Remind students to 

apply for selection 

programmes 

 Give student an 

opportunity to 

share their 

achievements 

 Share resources on 

careers 

 Remind student to 

download the 

Kovsie Advice 

 Provide advisor 

contact details 
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Click  here to 

access the UFS     

general rules  

for 2019 

Click  here to  

access the       

official UFS      

calendar for 2019 

22 

https://www.ufs.ac.za/docs/default-source/policy-institutional-documents/2019-general-rules.pdf?sfvrsn=97dcb421_0
https://www.ufs.ac.za/docs/librariesprovider31/default-document-library/2019-ufs-academic-calendar-summary---finald220dce65b146fc79f4fff0600aa9400.pdf?sfvrsn=6e34b321_0
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Click  on the 

Faculty  logo to 

download the 

Rulebook 

23 

Click  here to 

read more  

http://www.ufs.ac.za/templates/yearbooks
https://www.ufs.ac.za/theology/faculty-of-theology-home/academic-information/programmes
https://www.ufs.ac.za/health/faculty-of-health-sciences-home/academic-information/academic-programmes
https://www.ufs.ac.za/humanities/faculty-of-the-humanities-home/academic-information/rule-books
https://www.ufs.ac.za/law/faculty-of-law-home/academic-information/yearbooks
https://www.ufs.ac.za/natagri/faculty-of-natural-and-agricultural-sciences-home/academic-information/yearbooks
https://www.ufs.ac.za/edu/faculty-of-education/academic/rulebook
https://www.ufs.ac.za/kovsielife/student-support
https://www.ufs.ac.za/econ/faculty-of-economic-and-management-sciences-home/academic-information/faculty-yearbooks
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Click here to 

email a CTL  

advisor 

Have you read 

the latest 

Kovsie  

Advice? 

24 

mailto:advising@ufs.ac.za?subject=Peer%20advisor%20seeking%20assistance
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Click here to 

visit the  

Success Portal 

for resources 

Click here to 

send an email 

to                    
advising@ufs.ac.za 

27 

https://ufs.blackboard.com/webapps/portal/execute/tabs/tabAction?tab_tab_group_id=_12_1
mailto:advising@ufs.ac.za?subject=Peer%20Advisor%20needs%20advice
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Click here to  visit  

the Peer Advisor 

Blog 

Click here to 

visit our  

Facebook page 

28 

https://ufs.blackboard.com/webapps/blogs-journals/execute/blogTopicList?course_id=_3018_1&content_id=_172318_1&blog_id=_7497_1&action=contentList&mode=cpview
https://www.facebook.com/UFSAcademicAdvising/
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Click here to learn more  

about self-awareness 

31 

https://www.youtube.com/watch?v=YQAi76QQNzw
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https://www.thebalance.com/interpersonal-skills-list-2063724
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When you are experiencing a bottleneck with everything that needs to be 
done, categorise your to do list according to this strategy by Eisenhower 
(click here to read more about this strategy): 

 Urgent and important = Do it first 

 Urgent, but not important = Do it second 

 Important, but not urgent = Do it when you can 

 Not urgent, not important = Don’t do it at all   (Mindtools, 2018) 

There will be times 

when you need to 

take the time to  

focus on your     

studies, get physical 

rest, complete your     

assignment, or finish 

marking your scripts. 

It is ok to isolate 

yourself and get this 

done. Put a do not 

disturb sign on your 

door, and do what 

you need to do. 

Remember, if you do not plan for it, you will 
end up not doing it.  In this case, practice 
really makes perfect. Start by using a diary 
to plan your week. Add all your classes, 
appointments and commitments. Also plan 
for attending class, completing assignments 
and studying. If you would like a CTL advisor 
to help you with this, email advis-
ing@ufs.ac.za. Remember to plan for     
unforeseen circumstances as well.  Do this 
by also allowing a little extra time to     
deadlines. 

If things do not go as planned, and you 

do drop the ball, reflect on what went 

wrong, and change your strategy. Being a 

peer advisor is also a process of learning 

and developing yourself. Reflecting on 

your mistakes is not a weakness, but   

rather a way of self-improvement.  

A solid plan without execution is still no 
plan at all.  Review your diary    every 
morning and plan what you need to do for 
the day. Stick to what you have planned, 
and be disciplined.  You will be glad later! 

34 

https://www.mindtools.com/pages/article/newHTE_91.htm
mailto:advising@ufs.ac.za
mailto:advising@ufs.ac.za


 

27 

Relational 

Click  here for 

useful time  

management 

apps 

35 

ttps://support.google.com/calendar/?hl=en#topic=3417969
https://www.lifehack.org/articles/technology/top-15-time-management-apps-and-tools.html
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 Determine problem(s) 

 Determine whether or 

not you can help and/

or are qualified 

 Determine possible 

agencies/persons for 

referral 

 

 Explain why you feel 

it desirable/

necessary to refer 

 Explain the services 

fully that can be    

obtained from the 

resource person/

agency 

 Reassure student 

about capability and 

qualifications of    

resource 

 Attempt to personal-

ize the experience 

 Discuss any need for 

transfer of data & 

obtain consent & 

approval for the 

transfer 

 Assist in formulating 

questions to ask / 

approaches to take 

 Transmit all the    

information essential 

for helping the      

student to the       

referral 

 

 

 

 Determine if the     

student kept the     

appointment. 

 Discuss with the     

student his or her 

evaluation of the help 

received from the 

agency or person. 

 Determine whether 

you selected the     

appropriate source of 

help for the student 
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